
Department of Energy
Washington, DC 20585

A ug ust 28 J 2002

MEMORANDUM FOR D]!£TRIBUT~N i J J .--Jf

tl..;Nt:,.~ l -; J';3" f
FROM: ~CHARD:L YD, DIRECTOR

OFFICE OF FINANCIAL CONTROL
AND REPORTING

SUBJECT: FY 2002 Management Analysis Reporting System (MARS) Year-End

Requirements

The Attachments to this memorandum provide FY 2002 Management Analysis and Reporting

System (MARS) year-end reporting requireI:l1ents including guidance related to financial
stat~ment analysis and footnote disclosures as well as an update on initiatives planned for
FY 2003 and beyond. The Attachments are.as follows:

.

Attachment 1 -Checklist ofFY 2002 Year-End Activities. The checklist is in
chronological order to enable you to utilize it as a daily reminder of current and
upcoming events.

Attachment 2 -Interoffice Confirmation Contact List. ..
Attachment 3 -Changes to the MARS/Standard General Ledger (SGL) Chart of
Accou:nts. A complete revised version of the MARS/SGL Chart of Accounts and related
codes has been issued and is also available on line at the following address:

htip://www.mb.e.doe.gov/ficor/index.htm .

.

Attachment 4 -Financial Statement Analysis and Footnote Requirements. Financial
statement analysis and footnote disclosures are due by ~9ve~ber 8; 2002."

.

Attachment 5 -Listing of MARS Year-End Financial Statement Analysis Reports.

Attachnient 6 -Summary of New Initiatives and Requirements for FY 2003 and Beyond.
A summary of the new OPI edits, financial statement requirements, and other initiatives
is outlined to pI:ovide you with the latest updates on interim and accelerated reporting,
intra-governmental reporting, etc. '

.
'* Printed with soy ink on recycled paper
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Many of the due dates continue to be dictated by external reporting requirements. Please arrange
your work plans accordingly and establish adequate contractor lead time to allow you to meet the
due dates. We will attempt to limit the need for work beyond normal hours as much as possible.
It should also be noted that, although the financial statement timeline has been accelerated

approximately one month for FY 2002 reporting, most due dates (with the exception of those
related to financial statement analysis and footnote requirements) remain unc,hanged from last
year. As the acceleration process continues in FY 2003 andFY 2004 to meet the anticipated
November 15,2004, financial statement due date, field offices should expect to see a
corresponding significant acceleration of all due dates related to future year-end processes.

We encourage you to utilize all available Departmental Integrated Standardized Core
Accounting System routines to assure accurate, error-free data. MARS and Departmental
Control Accounts data must be in agreement prior to .submission and must agree with
comparable information provided to the Department of the Treasury (Treasury) to ensure the
integrity of unexpended balances documented via the Treasury Form 2108, "Year-End Closing
Statement."

Any questions regarding reporting requirements should be directed to Scott Chayette on (301)
903-9705 (Scott.Chayette@hq.doe.gov), and questions regarding MARS system issues should be
directed to Teresa Baldwin- Vaky (Teresa-Baldwin. Vaky@hq.doe.gov) on (301) 903-5074.

Attachments

cc:
Associate Administrator for Managementand Administration, NA-60 '

Associate Director, Office of Management,
Planning, and Analysis, NE-l 0
Office of the Deputy Assistant Secretary
for Policy, Planning, and Budget, EM-20

Associate Director, Office of
.Resource Management, SC-60
Office of Budget and Financial Management, FE-3
Director, Office of Management
and Operations, EE-60

Director, Accounting Division, ME-141
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DISTRIBUTION

Chief Financial Officer, AL
Chief Financial Officer, CR
Chief Financial Officer, ill
Chief Financial Officer, GO
Chief Financial Officer, NY
Chief Financial Officer, OR
Chief Financial Offi.cer, OR
Chief Financial Officer, RF
Chief Financial Officer, RL
Chief Financial Officer, OAK
Chief Financial Officer, SR
Chief Financial Officer, PNR
Thru: Director, Office of Naval Reactors, NR-I,
Director, Finance Division, SNR
Thru: Director, Office of Naval Reactors, NR-I,
Director, Planning and Financial Management Division, SPRO
Chief Financial Officer, NETL (Morgantown)
J. Scotchie, NETL (pittsburgh)
Director, ME-I3
Director, ME-I4
Director; ME-32
Barbara Uzzell, ME-II
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MARS Contacts

Federal Energy Technology Center
ATTN: Joe Scotcme
MARS Contact

Albuquerque Service Center
A TTN: Dee Hart

MARS Contact

Chicago Operations Office
ATTN: Mark Fiffles

MARS Contact

Pittsburgh Naval Reactors Office
ATTN: David Hummel
MARS Contact

Idaho Operations Office
A TTN: Jim Cotterell

MARS Contact

Schenectady Naval Reactors Office
ATTN: Bill Chaput
MARS Contact

~trategic Petroleum Reserve Office
ATTN: Jennifer Coleman.MARS 

Contact

Nevada Operations Office
ATTN: Pat Goetz

MARS Contact

Oak Ridge Service CenterATTN: 
Dalton Cooper
MARS Contact

Rocky Flats Field Office
A TTN: Sam Holland
MARS Contact

Ohio Field Office
ATTN: Darryl McFarland
MARS Contact

Richland Operations Office
ATTN: J. J. Dippel

MARS Contact

Oakland Operations Office
A TTN: Dennis Plantania

MARS Contact

Capital Accounting Center
ATTN: Caren Babst
MARS Contact

Savannah River Operations
ATfN: Donna Roberts

MARS Contact



A TT A CHMENT 1

CHECKLIST OF FY 2002 YEAR-END ACTMTIES

TASK OR REQUIRED
ACTION

DUE DATE COMMENTS

8/5Verify that all
Treasury/DCA/FIS
differences from October to
June have been resolved.

8/26Verify master edits as of July
data to see that it is error free
(Has a MARS/DISCAS
comparison been performed
within the last two months?)

9/9Verify that all
Treasury/DCA/FIS
differences from October to
July have been resolved.

9/27Verify that all

Treasury/DCA/FIS
differences for August data
have been resolved.

9/30Final SF-1151's due to
Treasury.

No additional
reclassi.ficatio~s between
appropriatioris after this date.

Attn: Barbara Harbe1l301-
903-3774; Marion Hoch
301-903-4216

10/1No "RE" entries should be
made in September without
prior approval from OFCR

10/2 Information related to any
I non-reconciling transfers

issued after 9/23 should be

I phoned to the other office

I J with a copy facsimiled. The ,

Cut-off for Transfer
Vouchers.



TASK OR REQUIRED
ACTION

DUE DATE COMMENTS

official copy and backup
should be express mailed
immediately With a notation
that an advanced copy was
faxed previously (to avoid

duplicate reporting).

10/2Notify other party of inter-
office balances and FAX
confirmation form.

Note: Field offices should
coordinate with the
appropriate PMAIFERC
inter-office contact to
coIifinn any inter-office
balances associated with
apI's AK90, BP90, ER90,
RP90, SE90, SW90, 0385,
0386,0387,0388, and 0389.

Verify and re-fax inter-office
con.fumation form to
originating office.

10/3

Must agree with SF-224 .

submitted to Treasury and
amounts reported by OF As
on their SF-224's.

10/7Fax. data related to special
receipt accounts to OFCR
(e.g. 895228, 895105;
965125,890891, and
89X6428) and NPR receipts

FAX No. 301-903-5202,
Attn: Debbie Kemp,
ME-12.2

10/7Final regular SF-224 due to
Treasury.

All Budget Clearing
Accounts must be zeroed out
(with the exception of
89F3880).

Obtain OFCR approval from
Debbie Kemp, 301-903-2666
or Barbara Harbell, 301-903-
3774.

10/10No additional Supplemental
SF-224's should be submitted
to Treasury after this date.
without OFCR approval.
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DUE DATE COMMENTSTASK OR REQUIRED
ACTION

10/10Final LOC SF-224 CALC
87XX Series) due to
Treasury.

10/10Final LOC SF-224 CALC
97XX Series) due to

Treasury

10/1Confirmations of SS
Materials Inventory and refax
SS materials confirmations.

10/15 Early submissions are
strongly encouraged to
diminish the need for
additional overtime.

Final Fund and Non-Fund
data due to OFCR by 5:00
P.M. local time at your
office. Have the following
items been addressed?

*Verify zero balances in
89F3875.

Treasury stipulates all
amounts contained in Budget
Clearing Accounts must be
transferred to the appropriate
receipt or expenditure
account.

*Verify agreement of intra
office transfer activity.

*Reclassify any remaining
activity in substitution codes.

*Distribute YNO 1 activity.

3



TASK OR REQUIRED
ACTION

DUE DATE CO:M:MENTS

*Revise program costs

capitalized
-BSC 8133, SCC 61 = zero

-BSC 2311 & 8133, SCC
61 = zero

*Close out construction
projects that are physically
and financially complete.

10/15-10/17 OFCR will edit data and
provide feedback.

Submit this data to MARS in
accordance with guidance
provided in FY 96.

-

10/17Quantity and Usage data due

10/18Final correction and
supplemental data due. No
more data will be accepted
after 10/18 unless requested
by OFCR

If questions, contact Colin
Powers on (301) 903-7313.

10/21Data will be provided to field
regarding the required cost
allocation entries. Detailed
guidance will be provided.

Attn: Barbara Uzzell, :rvffi-1l,
on (301) 903-3262.

10/22Detail submission into DIMS
due to Financial Policy.

OFCR to notify offices of
any outstanding
Treasury/FIS/DCA
differences -corrections
needed.

10/23 Treasury Trial Balance
expected no later than 10/22-
-OFCR review will be done
immediately and problems

relayed.

4.



TASK OR REQUIRED
ACTION

DUE DATE COMMENTS

Cost allocation entries made
by jiel~ are du~ to OFCR.

10/25 If questions, contact Scott
Chayette on (~1) 903-9705

10/25Cuuent Status of Accounts
Receivable from Foreign
Obligors data due to OFCR.

Attn: My-Khanh Le,
ME-12.2. Need breakout of
receivables in excess of 90
days.

Report on International
Transactions (A-65) due to
OFCR.

10/25 Attn: My-Khanh Le,
ME-12.2

10/25Finish year end cash
reconciliation (DCA to
Treasury).

Attn: Gloria McGaha,
ME-l2.2

Report ofWai
for Erroneous
to OF CR.

10/28

10/28Certification of Receivables
Report.

Fax to Marion Hoch,
:ME-12.2 on (301) 903-5202

10/28 E-mail Marion Hoch,
ME-12.2
marion.hoch@hq.doe.gov

Receivables Report
(Schedule 220.9) and
supporting footnote narrative

Review in preparation for
final submission. Pen and
ink 2108 with any additional
entries to be able to recognize
final position so that an
immediate certification is
possible when final 2108 is
received.

10/30OFCR to transmit final
reports.

5
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COMMENTSDUE DATETASK OR REQUIRED
ACTION

10/31 ~eginning uncosted balances
will be brought forward at the
detail level for all offices.

OFCR to process closing
routines.

11/1Certified 2108 due to OFCR Certification should read "1
hereby certify that the
amounts shown in this report
are correct. All known
transactions meeting the
criteria of31 V.S.C. 1501 (a)
have been obligated and are
so reported. In addition, the
amounts reflected on lines
with a prefix of '921' reflect
the balance in the imprest
fund-SGL 1120." Fax No.
301-903-5202. Attn: Barbara
Harbell or Bethany Williams,
ME-12.

11/7October SF-224 due to
Treasury .

Attn: Rick Loyd, :M:E-1211/8Financial statement analysis,
footnote disclosures, and
required supplementary
stewardship information due
to OFCR.

Attn: Gloria McGaha,
ME-12.2

11/13Report on Estimate Foreign
Currency Collections and
Expenditures due to OFCR.

Attn: Gloria McGaha,
ME-12.2

11/13Report on Unfunded Foreign
Currency Reservation
Accounts due to OF CR.
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TASK OR REQUIRED
ACTION

DUE DATE CO :MMENTS

Federal Aid to State & Local
Governments due to OFCR.

11/1.3 Attn: Gloria McGaha,
ME-l2.2

October data due to OFCR 11/14

* B&R recast entries due
with October data. Includes
all one for one's and splits.
Use SCC=RC.

November data due to OFCR 12/6 Offices must work closely
With KPMG auditors to
resolve all findings in order
to post "CP" summary class
code entries in time for the
October and November
MARS/FIS submissions.
These CP entries should' be
coordinated with OFCR, but
prior approval is not required.
All CP summary Glass code
entries made after the
November submission ~
be ap~roved in writing bv
OFCR Requests for
approval should be directed
to Scott Chayette, Office of
Financial Control and
Reporting.

Attn: Barbara Harbell,
ME-12

1/10Tracking of Technology
Transfer Third-Party
Receipts.

Attn: Terry Baldwin- V aky,
ME-12.1
teresa.baldwin-

vaky@hq.doe.gov

1/21Documentation on year-end
problems due to OFCR.
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C4 Identifies the Contra-Market Adjustment for Zero Coupon Bonds
Fund Type 57

Identifies Contingent Liability -Fund Type 57

Identifies Defense Long Tenn Principal and Interest Receivable
Fund Type 57

Identifies Defense Short Tenn Principal and Interest Receivable
Fund Type 57

Fl Identifies Federal Short Term KWH Receivable
Fund Type 57

F2

Identifies Federal Short Tenn SNF Fees and Penalty Receivable
Fund Type 57

F3
.'

Identifies Federal Long Tenn SNF...Principal and Interest Receivable
Fund Type 57

GN Identifies Gain from Sale of U.S. Treasury Securities
Fund Types 57, 5A, 5J, 5U

IN Identifies Investment Interest
Fund Types 57, 5A, 5J, 5U

LS Identifies Loss from Sale of U.S. Treasury Securities
Fund Types 57, 5A, 5J, 5U

M2 Identifies Market Value Adjustment for Umealized Holding Gain or Loss on Treasury
Notes -Fund Type 57

M3 Identifies Market Value Adjustment for Unrealized Holding Gain or Loss on Treasury
Bills -Fund Type 57

M4 Identifies Market Value Adjustment for Zero Coupon Bonds
Fund Type 57

Nl Identifies Non-Federal Short Tenn KWH Fees Receivable -Fund Type 57

N2 Identifies Non-Federal Short Term SNF Fees Receivable -Fund Type 57

N1 Identifies Non-Federal Long Term SNF Principal and Interest Receivable
Fund Type 57



PI Identifies Purchase of Treasury Overnight Certificates
Fund Types 57, 5A, 51, 5U

P2 Identifies Purchase of Treasury Notes
Including Original Discounts and Premiums
Fund Types 57, 5J, 5U

P3 Identifies Purchase of Treasury Bills -Including Original Discount
Fund Types 57, 5A, 5J, 5U

P4 Identifies Purchase of Treasury Zero Coupon Bonds
Including Original Discount
Fund Type 57

pp Identifies Prepaid Interest on Treasury Notes at Time of Purchase
Fund Types 57, 5J, 5U

PS Identifies NWF Pumped Storage Losses Incurred
Fund Type 57

R4 Identifies Realized Discount on Zero Coupon Bonds -Fund Type 57

U4 Identifies Umealized Holding Gain or Loss on Zero Coupon Bonds
Fund Type 57

Fund Type Additions:

A2
CK
EK
E2
FK
FS
F2
II
NK
NL
NP
P2
S2
T2
YI

8920313
89X0240
89X0242
8920242
89X0243
89X0240
8920243
89X0213
89X0309
892/30309
892/30309
8920251
8920222
8920240
89X0224

Office of the Administrator
Weapons Activities
Defense Environmental Restoration and Waste Management
Defense Environmental Restoration and Waste Management
Other Defense Activities
Weapons Activities
Other Defense Activities
Fossil Energy R&D
Defense Nuclear Nonproliferation
Defense Nuclear Nonproliferation
Defense Nuclear Nonproliferation (rolls to NL)
Defense Facilities Closure Projects
Science
Weapons Activities
Energy Supply (will roll to Y A)



Summary Classification Code Addition:

43 Rescission Re20rted as Reduction. To record the receipt of authorized rescissions of
appropriations where O:M:BfTreasury has indic.ated that the rescission is to be reported as
a reduction. (XN9-DCA only)

Transaction Classification Code Additions:

F
N

Federal
Non-Federal

OPI Code Definition Chan2:es:

RLDO
RL90
RL9B
RL9F
RL9H

RL9L
RL9N

Bat Mem Inst. Pacific Northwest National Laboratory
DOE Richland Operations Office & Office of River Protection
DOE Richland Operations Office & Office of River Protection -Bechtel Hanford, Inc.
DOE Richland Operations Office & Office of River Protection -Fluor Hanford, Inc.
DOE Richland Operations Office & Office of River Protection -Hanford
Environmental Health Foundation
DOE-Office of , River Protection .:-'.CH2M Hll-L Hanford Group, Inc.
DOE Richland Operations Office & Office of River Protection -Bechtel National, Inc.

OPI Code Deletions:

aREO Oak Ridge Associated Universities
aRGO Martin Marietta -Y -12 Plant
RLAO Praxair Specialty Ceramics

ReDortin2: Source Code Definition Chan2es:

ALTD Honeywell Federal Manufacturing and Technologies, LLC; Kansas City, MO
AL YQ Westinghouse. TRU Solutions, LLC; Carlsbad, NM .
RLDO Bat Mem. Inst. Pacific Northwest National Laboratory; Richland, W A
RL9H DOE Richland Operations Office & Office of River Protection -Hanford Environmental

Health Foundation; Richland, W A
RL90 DOE Richland Operations Office & Office of River Protection; Richland" W A



Reuortin{! Source Code Deletions:

ORHO Oak Ridge Associated Universities- Oak Ridge, TN
aRGO Martin Marietta -Y -12 Plant, Oak Ridge, rn
OR30 Oak Ridge National Lab, Oak Ridge, TN
OR9H (Anderson Co.), Oak Ridge, TN
OR9J (Roane Co.), Oak Ridge, TN
OR9K Paducah, KY
OR9L Piketon, OH



A TT A CHJ\,1:ENT 4

FY 2002 FIELD FINANCIAL STATEMENT ANALYSIS
& FOOTNOTE DISCLOSURE REQUIREMENTS

Field Office financial statement analysis, footnotes, and required supplementary stewardship
information must be submitted by November 8, 2002, to the Office of Financial Control and
Reporting (OFCR), ME-12/GTN, to the attention of Lori King.

I. Financial Statement Analysis

Field Offices are responsible for the analysis of their principal statements as well as certain
suspense and miscellaneous account balances. The principal statements are available from the
Management Analysis Reporting System (MARS). Requests for user ills to access the MARS
reports should be directed to Linda Keller in the Office of Corporate Financial Systems on (30 I)
903-5281.

Field Offices are encouraged to analyze their°'principal statements prior to year-end in order to
assist OFCR in validating DOE's Standard General Ledger (SGL) crosswalk and the selection
criteria for the statements. Questions, comments, and requests for changes to the SGL crosswalk
or principal statenientselection criteria can be directed to anyone of the following individuals:

Marion Hoch (~Ol) 903-4216
Lori King (301) 903-5265
Bethany Williams {301) 903-9715

or E-mail
or E-mail.
or E-mail

Marion.Hoch@hq.doe.gov
Lori.King@hq.doe.gov
Bethany. Williams@hq.doe.gov

The results of each field office's analysis should summarize both field office and integrated
contractor data. However, detailed documentation by reporting unit must be available to support
the analysis submitted to Headquarters. Attachment 5 lists the MARS reports to be used for

analysis purposes.

Analysis of Susuense/Miscellaneous Account Balan~es. The MARS reports referenced in
Attachment 5 identify all the following suspense/miscellaneous account balances requiring
analysis/disclosure:

SGL 1010 -Fund Balance with Treasury -Analyze and provide an explanation for any
balances in the following DOE balance sheet accounts:

1



..1126, Budget Clearing Account--Suspense (89F3875)
112A, Budget Clearing Account--Unavailable Check Cancellation & Overpayments

(89F3880)
112Qj Budget Clearing Account--Undistributed Intergovernmental Payments (89F3885)

SGL 1990 -Other Agency Assets -Analyze and provide an explanation for any balance in the
following DOE balance sheet account:

1813, Prepayments--Suspense Debits

SGL 2320 -Deferred Credits -Analyze and provide an explanation for any balance in the
following DOE balance sheet account:

3914, Suspense Credits

SGL 2990U9 -Other Liabilities, Not Covered by Budgetary Resources, All Other Unfunded
Liabilities -Analyze and provide an explanation for any balance in the following DOE balance
sheet account:

.3999, Unfunded Liabilities, Other (Balmces associated with ES&H liabilities should.agree
with field offices' footnote 2 disclosures.)

Abnormal Account Balance Analysis

Analyze and provide an explanation for any significant account balances with an abnormal
balance (i.e., a debit balance in an account that should have a credit balance or vice-versa).
The MARS report referenced in Attachment 5 identifies these abnormal balances.

Tiepoint Analysis

Automated comparison reports are available from the MARS financial statement menu to
assist offices in ensuring certain tiepoints between the statements are functioning properly.
Each office should research differences identified on the following reports and correct data
errors or request SGL crosswalk changes or statement selection criteria changes from OFCR,

as necessary:

Compare Statement of Financing to Statement of Net Co~t
Compare Balance Sheet to Statement of Changes in Net Position (Note that this report
now separately identifies differences in both unexpended appropriations and
cumulative results of operations.)
Compare Balance Sheet Assets to Liabilities and Net Position

.
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Significant Changes in Financial Statement Balances

The financial statements reports are pro~ed to print an asterisk on any line that meets the
significant change criteria set by KPMG. The threshold for FY 2002 has beenTevised to pick
up items that have increased/decreased by $15 million or more regardless of the
percentage change from last year. Please note that we have revised the program for these
reports to eliminate the necessity of providing detailed explanations for significant changes for
certain items that are either sufficiently analyzed elsewhere in the statements, footnote
disclosures, or other documentation available. These items include the following: fund
balance with Treasury, investments, regulatory assets, appropriated capital owed to Treasury,
deferred revenues, enVironmental liabilities, pensions and other actuarial liabilities,
contingencies, unexpended appropriations, cumulative results of operations, prior period
adjustments, other gains/losses. However, it should be noted that, even though field offices are
not being required to provide explanations for significant changes in the above accounts,
KPMG auditors may require explanations for specific differences. Provide an explanation of
each line item flagged with an asterisk at the field office level or indicate that KPMG has
performed onsite analytical testing of significant account balance changes during the FY 2002
audit. A review of last ye,ar's significant change analyses and follow up discussions with
KPMG, disclosed that there were instances where explanations provided were either unclear or
not comprehensive enough. Please ensure-that your explanations are thorough and state not
only what has changed, but provide adequate detail as to why the significant change occurred.
To assist you in understanding what we are looking for, we have provided examples of both
what is considered a thorough detailed analysis (Exhibit 1) and one that does not provide
adequate documentation required by KPMG (Exhibit 2). The OFCR will review field office
analyses and follow up for more detailed information, as necessary.

Analysis of Environmental LiabilitY Data

The following reports identified in Attachment 5 are available to assist in the analysis of
environmental liability data:

Environmental Liabilities by Field Office Report -This report verifies that the beginning
balance (funded/unfunded) plus any prior period adjustments and current year changes
equals the ending balance (funded/unfunded). Current year reclassifications of unfunded
to funded must always equal zero. Differences in this report may be caused by missing or
incorrect source document codes.

EM Operating Expenditures Reconciliation Report -Column 6 ( Unreconciled
Difference) should only contain non-legacy waste operating costs incurred in FY 2002.
Explanations need to be provided for any items in Column 6 that do not represent non-
legacy waste operating costs so that proper determinations/dispositions can be made.



EM Capital Expenditures Reconciliation Report -Unreconciled Differences ( Column 6)
should only include items that do no meet the criteria for legacy waste ( i.e. -EM
facilities used < 50% to address legacy waste). Column 4 (Non-Legacy Waste
Capitalized Costs) should also be reviewed for accuracy.

As you use the above reports, if you discover that your field site has a special situation that
does not conform to a report program, please advise us as soon as possible so that we can
research the issue and make adjustments to the report program, if applicable. Questions
regarding environmental liability data and the reconciliation reports should be addressed to
Marion Hoch on (301) 903-4216. Other environmental liability related questions should be
addressed to Lois Jessup on (202) 586-3959.

Other Accounting Data Errors

Provide an explanation for significant accounting data errors, if any, not already identified in
any of the previous analysis steps.

II. Footnote Disclosure Requirements

NOTE 1 -Contingencies:

The legal representation letter process will generate the necessary infofl11ation to prepare this
footnote disclosure at the Headquarters level. The Office of General Counsel will request the
general counsel at each field office to provide a narrative description of contingent liabilities as
part of the legal representation letter process. The field office general counsels should
coordinate with their respective field office Chief Financial Officer prior to submitting this .
infofl11ation to the Office of General Counsel. Please provide a copy of-your general counsel's
submission as soon as it becomes available. This submission-will be used to prepare the
contingent liabilities footnote disclosure.

NOTE 2 -Environmental. Safe!y. and Health Liability"

This reconciliation schedule should be used to support all adjustments made to the ES&H
liability. The estimate should include all ES&H compliance activities funded by all Cognizant
Secretarial Offices, except the Office of Environmental Management (EM). The EM portion of
the ES&H compliance liability will be reported as a component of the EM environmental
liability .

4



Office/Sit~

Beginning Balance as of FY 200 1
$xxxx

Less FY 2002 cost incuned
(xxxx)

(xxxx)
Changes in estimate due to items that
are no longer considered compliance activities

Other items

ES&H liability -Ending Balance
$xxxx

5



NOTE 3 -Environmental LiabilitY:

As part of the annual footnote disclosure reporting and analysis, field offices are,requested to
provide a reconciliation between EM's portion of the September 30,2002, "booked"
environmental liability and the amount reflected in the 2002 PBS budget and planning life-cycle
cost estimates, using the following format:

Office/Site

$xxxx2001 PBS Budget and Planning Life-Cycle Cost Estimates

+ Non-EM funded environmental liabilities not included above

Waste from ongoing/future operations (e.g., non-EM newly
generated waste) included in the above

xxxx

Duplicate costs reported elsewhere in the financial statements"
(e.g., post retirement benefits, other than pensions)

+ FY2002 Approved Baseline Changes not reflected above

FY 2002 Actual Costs

+ Other, please identify (e.g., prior years' Actuals) ~

September 30,2002 MARS Environmental Liability Balance $xxxx

The September 30, 2002 balance should equal the amount in the following
account numbers with the source code equal to "EMF":

3896 -Funded Environmental Liabilities
3996 -Environmental Liabilities

ScoQe Changes

In addition, please provide a summary of any changes in assumptions (e.g., major changes in
productivity or end-state assumptions); major events (e.g., transfer of liability); or work
performed that highlight significant dollar changes betweeR the FY 200l and FY 2002
environmental liability. This information should be described at a high, but sufficient, level for
incorporation as a footnote disclosure item in the financial statements.

..~
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NOTE 4 -Intra-Governmental Transactions:

Transactions identified as intra-governmental (those with MARS SGL Flag = "F") must have a

valid Other Party Identification (OPI) Code that begins with "03" or "06." Reports identified in
Attachment 5 have been established to assist you in monitoring the accurate input and reporting
of this data.

In response to increased intra-governmental reconciliation requirements, the Department will
need to reconcile reimbursable work activities with other Federal agencies. Field offices
performing work for other Federal agencies must provide a detailed list of earned revenues
containing specific reimbursable work agreement numbers for each OPI having activity. The
following "03" OrIs may be excluded from your detailed analysis (0300, 0301, 0302, 0303, .
0304, 0381, 0385, 0386, 0387,0388, 0389, 0390, 0399). This information will be aggregated by
OFCR in order to reco~cile these interagency transactions with the respective agencies. If the
Department receives requests from other Federal agencies to confinn additional year-end intra-
governmental balances, field offices may also be asked to provide the necessary detailed
breakout of these transactions to assist OFCR in this effort.

Additionally, any amounts reported with an bPI code of "0399" should be analyzed to determine
whether a more appropriate OPI code can be-utilized. Classified amounts should continue to be
reported using OPI 0399, but all other intra-governmental balances should utilize an appropriate
OPI code other than 0399, if available. If assistance is needed in determining the OPI code to
use, please call Marion Hoch on 301-903-4216. To see the activity in the "0399" OPI code, two
of the reports listed in Attachment 5 (FS_~_CBSSG02 from the Balance Sheet View &
FS_:MRR_NC02SG5 from the Statement of Net Cost View) can be used.

Please use the format below to identify any "Other" amounts. The format is similar to the
reports mentioned. SGL 1310, Accounts Receivable, with BSC 1441, Reimbursements
Receivable Other Federal Agencies, has been broken out as an example.



~
1441

:r:I
x:x

.s.QL
13101

Amount
9.99

Explanation
classified

99.99 classified13101 1441 XY

109.98BSC Total

109.98Total

109.98RU Total

109.98FO Total:

NOTE 5 -ProDertv. Plant. and Eaui:gment r:.P&E):

Each field office is required to prepare a consolidated PP&E Roll Forward Schedule for
FY 2002. The FY 2002 schedule has been significantly enhanced and streamlined to better
coincide with FY 20.02 financial statement and footnote formats, facilitate field office
preparation, and assist KPMG with their audit processes. At year-end, OFCR will e-mail each
field office an Excel file containing a Roll Forward Schedule template (Exhibit 3). As you
complete the schedule, it is important to ensure consistency with data contained in the Balance
Sheet and Statement of Financing. To assist you, the following guidelines should be used in
conjunction with completing the Roll Forward Schedule. If you have any additional questions,
please contact Lori King on (301) 903-5265 or Marion Hoch on (301) 903-4216

Previous documentation should have already been provided to OFCR in accordance with
the April 19, 2002, "Reporting Guidance for Prior Period Adjustments," for all material
prior period adjustments ( SGL 7400) contained on the PP&E Roll Forward Schedule.
This rule encompasses both adjustments due to the correction of elTors and adjustments

due to the change in accounting principle.

The amounts contained in the line entitled "Costs Capitalized on the Balance Sheet" on
the Roll Forward Schedule should also be included in the line entitled "Resources that

Finance the Acquisition of Assets" on the Statement of Financing (SGL 803001).

2.

Any Transfers listed on the Roll Forward Schedule should also be included in Line 2400

of the Statement of Financing. -""
3
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4.

The "Net PP &E" column within the "Deletions from the Balance Sheet" section should
be O. In other words, amounts reported under the "PP&E" and Accumulated
Depreciation" columns should be the same, so as to result in a Net PP&E equal to O.

5, The amounts contained in the section entitled "Revaluations" on th~ Roll Forward
Schedule should be able to be reconciled back to the line entitled "Revaluation of Assets
and Liabilities" on the Statement of Financing.

6.

"Cuuent Year Depreciation" on the Roll Forward Schedule should be able to be
reconciled back to the line entitled "Depreciation and Amortization" on the Statement of
Financing. Any differences should be due to nuclear materials amortization and
depletion entries that are made in Fund Type 5*. The depreciation figure can be found in
SGL 6710.

7 PP&E Beginning and ending balances from the Roll Forward Schedule should tie to
those balances for beginning and ending PP &E found on the Balance Sheet

Example:
Beginning 2002 Roll Forward Schedule = PP&E 2001 on Balance Sheet
Ending 2002 Roll Forward Schedule = PP&E 2002 on Balance Sheet

NOTE 6 -SubseQuent Events:

KPMG provided the following guidance for reporting subsequent events. Please use this
information when preparing your footnote.

Subsequent Events -events or transactions which occur after September 30, 2002, but before
the issuance of the financial statements and auditor's report that have a material effect on the
financial statements and require adjustment or disclosure in the statements.

Two types of subsequent events require consideration by management and evaluation by the
independent auditor.

The first type consists of events that provide additional information about conditions that
existed at September 30,2002, and affect the estimates used in the process of preparing financial
statements. Management, in its evaluation of the conditions on which the estimates were based,
should use all information that becomes available prior to the issuance of the financial
statements. The financial statements should be adjusted for any changes in estimates resulting
from the use of such information.

9



Examples of events of the first type that require adjustment to the financial statements are:

The settlement of litigation for an amount different from the liability recorded in the
accounts would require adjustment of the financial statements if the events, such as
personal injury or patent infringement, that gave rise to the litigation had taken place
prior to September 30, 2002.

A loss on an uncollectible trade account receivable as a result of a customer's
deteriorating financial condition leading to bankruptcy after September 30, 2002, would
be indicative of conditions existing at the balance-sheet date, thereby calling for
adjustment of the financial statements before their issuance.

The second type consists of events that provide additional information about conditions that did
NOT exist at September 30, 2002, but arose after that date. These events should not result in
adjustment of the financial statements. Some of these events, however, may be of such a nature
that disclosure of them is requited to keep the financial statements from being misleading.

Examples of events of the second type that r~quire disclosure to the financial statements (but
should not result in adjustment) are:

1

2.

3
4.

Congress passes legislation in November 2002 which obligates DOE to pay claims to

injured parties.
Settlement of litigation when the event giving rise to the claim took place after September
30, 2002.
Loss of plant or inventories as a result of fire or flood.
Losses on receivables resulting from conditions (such as a customer's major casualty)
arising after September 30,2002.

ill. Reuuired SuDDlementarv StewardshiD Information

Heritage Assets, Non~Federal Physical Property, Human Capital, and Deferred Maintenance

Heritage Assets. Field CFOs are r,eminded that heritage assets should not be reported on the
Department's Balance Sheet in accordance with Statement of Federal Financial Accounting
Standards No.8 (SFF AS No.8), "Supplementary Stewardship Reporting."

Nonfederal Phvsical Pronertv (NFPP). Field CFOs should coordinate with Heads ofField
Elements and cognizant property and program officials to confirm that the amount ofNFPP
reported as Required Supplementary Stewardship Information(RSSI) for FY 2001 has not
changed. In FY 1998, a reporting threshold of$l million was established for individual
items of physical property; e.g., building, road, sewer system, major equipment, etc. Note
that regardless of the fact that the $1 million threshold may not have been met in a previous
fiscal year, if the threshold is met in FY 2002, costs for ilie current and previous fiscal years

must be reported.
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Human Cauiti!!. Field CPOs should coordinate with programs and Headquarters Elements,
as appropriate, to confum that the amount of investn:1ents in Human Capital reported as
RSSI for FY 2001 has not changed. In FY 1998, a reporting threshold of$lO million was
established for major Departmental programs or activities that incur costs that are ". ..
intended to maintain or increase national productive capacity and that produce outputs and
outcomes that provide evidence of maintaining or increasing national productive capacity"
(SFFAS No.8). Note that regardless of the fact that the $10 million threshold may not
have been met in a previous fiscal year, if the threshold is met in FY 2002, costs for the
current and previous fiscal years must be reported.

A licabili of Mana erial Cost Accountin Standards to Stewardshi Re ortin .SFFAS
No.8 requires that investments in NFPP and Human Capital must be measured on the same
basis of accounting as used for financial statement purposes, including appropriate accrual
adjustments, general and administrative overhead, and costs of facilities. The methodology
used should be consistent with that employed to determine the full cost of the Department's
programs in accordance with the Office of Fin~cial Policy FY 2002 Managerial Cost
Accounting Guidance.

Deferred Maintenance ReDorting for Personal Propeny.

The fonnat on the following page should be used to report deferred maintenance for personalproperty.

11



Report Disclosure Infonnation for Personal Pronertv
(As of September 30, 2002)

Field Office Field Site/Contractor:

Contact Person:

Name Phone Number

Asset Category: General PP &E Asset Class: Personal PrODertv -CaDital Eauil2ment

Maintenance Plan: Yes No If no, please explain.

Identify Method of Measuring Deferred Maintenance:

Descriptions of Requirements or Standards for Acceptable Operating Condition:

Changes in the condition or standards from previous year:

Percentages of As~ets below the acceptable operating condition:

.!YSl

Deferred Maintenance Estimatel:

Date of Last Assessment:

IThe estimate should include amounts to restore the asset to its operating condition, not to
upgrade an asset, or expand its capacity. Pursuant to the cost/benefit considerations provided by
SFF AS No.6, the Department has detennined that the requirement for deferred maintenance
r~porting on personal property is not applicable to property items with an acquisition cost of less
than $100,000 except in situations where maintenance is needed to address worker and public
health and safety concerns.

Questions or concerns with regard to Stewardship reporting for Heritage Assets, NFPP, and
Human Capital should be directed to Mary Rosicky, ME-II, 202-586-9354.
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Attachment 6

SUMMARY OF NEW INITIA TIVE SANDRE QUIRE MENT S
FOR FY 2003 AND BEYOND

Implementation of New OPI Edits

Beginning with the submission ofFY 2003 data, a series of new MARS OPI related edits
have been established and will become effective. AIl intergovernmental transactions
(assets, liabilities, revenues and expenses) will now require a valid OPI code. This
will enable us to improve the integrity of DOE's intragovernmental data to meet new
O:MB requirements. A listing of all the Balance Sheet Codes requiring an OPI code is
shown in Exhibit 4. We have also provided the detailed edit criteria for MARS
Combination Edits 351-381 (Exhibit 5) ,to enable field offices to revise their local
DISCAS edits as appropriate. Any questions regarding the new edits can be directed to
Marion Hoch on (301) 903-4216 or Scott Chayette on (301) 903-9705.

Interim and Accelerated Reportin2

Beginning in FY 2003, quarterly unaudited fIIiancial statements (Balance Sheet,
Statement of Net Cost, and Statement of.~udgetary Resources only) will be required. In
addition, KPMG has requested DOE to provide them with a full accrual based set of
financial statements (with accompanying footnotes) for the third quarter ofFY 2003 and
2004. Much of their audit work for FY2003 and 2004 will be based on data contained in
the June 30 financial statements. Due dates to KPMG will be August 31 and August 15
for FY 2003 and 2004 respectively.

FY 2002 audited yearend consolidated DOE financial statements are due to O:MB on
February 1,2003. New OMB requirements also specify that FY 2004 financial statements
be prepared no later than November 15,2004. In order to better position ourselves to
meet the November 15 date, we have set a tentative due date of December 15,2003 for
submission of the FY 2003 financial statements. All the above dates will require
significant changes to future yearend closing schedules. We have begun work on a
Financial Statement Acceleration Plan to meet the new reporting requirements and to
facilitate auditors work processes. Field office representatives will be participating in our
acceleration planning efforts. For additional information regarding interim and
accelerated reporting, please contact Deanna Ammons. on (301) 903-5374 or Scott

Chayette on (301) 903-9705.



Exhibit 1

Significant Change~ in Financial Statement Balar;lces
September 30, 2001

C~nso]idated State!!!ent~ of Financing

~

Chmge in unfilled orders inCIe~ed by $26.5M from FY 00 to FY 01. $25M of this
incre~e relat~s to unfi-Iled, P14nd Type. 3 T -Reimbursable Work for Otlwr pedex~
Agencie~ -Defense Re14ted, orqers. This is due to a $lDM increase in the vol~ of
work accepted for the Str4teGJC Defense lIiiti&tive and Defense Adv@ced Research+ -
Proje~t Agency (Fund Type 3T) in FY 01 and a $16.3M decrease in fue completion rate
for Strategic Defense Initi&tive CSDI), the Nuclear S~ety Initiative and omer Defense
orders,

TIle tota1 balance or unfilled orqer,s :f9r the IB.;?Jt three years were as follows:
FY 1999: $1~4M FY2000 $1681\1 FY2001 $199.2M

Denrecintion& Amortization 244.5M in FY 01 'V"s. $190.4M in FY 00.

.

The primary reason for the $54-11'1'1 incre~e is primarily due to $14.9M increase in
accelerateq depreci~tion for ASCI co:tnp~e~ that were capitalized this ye'41! by the
Lawrence Livermore National Laboratory (Reporting U~t SFl).

Revaluation of A~set5 and Liabilities in FY 01 VS. $15.5M in FY 00 .

The $:294, 1M decrease is primarily due to La'Wrence LivennoreNational Laboratory
(Reporting Unit SFl):

In FY Ol~
-(~$283 .1M) Capi~g ASCI computers previously exp~sed; tb.e ~CI

project received operating funding dq~ to the experimentaIidemonstt&tion
natttte of the project. ;However, now mat th~ ASCI IBM computers ~e in
.service, ownership r~st,s 'With DOE;

-(+$9 .4M) FY 01 'Write-off of equipment purc~ed wi"th NIP capital fi+nds
that had a value of less than $25K.

In FY 00;
-(..$11.1M) Adj~stment to write do)Vl].the Mplten Salt Project; and
-(~$11.4M) Adju,stment to write down the NQVA'building.

5
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~:,;,'
",' ..L- ~ , .
...lepOln.. ."'-la_YSJ-S\

No differences in the net position bal~~ces on the
Statement of Financial Position and the statement of
Operations and Changes in Net Position.

Significar~t Changes in Firlanci~l Statement BalancesD

Consolidated stat~~ents of Financing:

Chanqe from Prior YeaI-Title

~186,792,551.19 -DecreaseObligations Incurred

The dec::rease is due to a decrease in reimbursable work obligations.

$ 36,829,276.82 -ChangeRecei vi:lble ,trow. Federal
Sources

The change is due to an increase "in collections and a decrease in newreceivables.

$185,092,246.63 -ChangeChange in Unfilled Orders
(Decreases) Increases ,
The chdnge is due, to a decr~ase in new reirr.bursable orders received from

the Na"..,y.

$436,887,219.83 -IncreaseFinanc,ing Sources Yet To
Be Pro-.J'ide'd

The in,:::rease is due to cr..anges. in contingency estL'!'.ates (based on neW DOE
guidanr:-e) and scope for enviro!'.Jnental liabilities, and an increase in the

~
d d ., -' +-"h . d ' ... tunrun e ' pensJ.oh p.;.an uue 1-0 c..J.ange In .lSCOUnl. ra e.

\
Consolidated statements of Net Costs:

Change from Prior Year-Title

$423,165,233 -Increas~Costs !~ot assigned to

PrograJf',s

The in,-;rease is due to changes in contingency estimates (based on new DOE
guidan'~e) and scope for environ~,ental liabilities.

""'",-
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Exhibit 4

BSC THAT NEED AN OPI

I BSC OPT CO:M:MENTS

11151

~

NAME
~ -

-.l Advances to Other DOE AL90- W A90
Locations

1221 Advances to Other Federal 0300-0399 Not
I Agencies =0385-0389

~ 1 Investment in Federal
Securities Face

1312 UnamortiZed Premium in
Federal Securities I

-

0385 -0389 = PMA

113] 0310

~;~:~10310

1313

1314

Unamortized Discount in 0310 Treasury
Federal Securities
Unrealized Gains and Losses 0310 Treasury
on Federal Securities

1412 Integrated Contractor, 0300-0399 Not 0385 -0389 = PMA

Accounts Receivable -Other =0385-0389
Federal Agencies '.-

1414 Integrated Contractors
Accounts Receivable-Inter-

.Field Office ---

0600*,
I AL90- W A90

Integrated Contractors AL90- W A90
Accounts Receivable- Intra-
Field OfficeI 

1431 Reftmds Other Federal
A encies

1435 Inter-Field Office Reftmds
Receivable---

1415

~0385 -0389 = PMA0300-0399 Not
=0385-0389
AL90-XS90,
0385 -0389

0385 -0389 = PMA

AL90- W A90Intra Field Office Refunds
Receivable

-
1436

0385 -0389 = PMA0300-0399 Not
=0385-0389

Reimbursements Receivable-
Other Federal Agencies

1441

0310Reimbursements Receivable-
Interest Receivable from
Federal Investments

~--

1445

AL90-XS901449 Isotope Production
Revolving Fund -Inter-DOE

Only Federal Portions
cross walked to 131099

IfOPI not =
blank, OPI =

0300-0399 Not--"

=0385-0389

Receivable Suspense[1454

1471 T '"',,0- Tp1"n"I A('.('.mmt~



Exhibit 4

Nuclear Fuel Fees -Federal 0-=0385-0389
1482 .Short- Tenn KWH Fees 0300-0399 Not 0385 -0389 = PMA

Federal =0385-0389
I 1485 Long Tenn One Time Spent 0300-0399 Not 0385 -0389 = PMA

Nuclear Fuel Fees -Federal i =0385-0389
148A Short-Term Interest on One

Time Spent Nuclear Fuel
Fees-Federal

0314,0384

148C Long Term Interest on One
Time Spent Nuclear Fuel
Fees -Federal

~

0314,0384148B Spent Nuclear Fuel Fee
Penalty

~~~

0383-.-~ I Short- Teffil Defense High
Level Waste Fee -DOE

148H Short-Teffil Interest on 0383
Defense High Level Waste,
Fees-DOE

0383148K
-

Long Term Interest on
Defense High Level Waste
Fees DOE -

Prepayments Other Federal
Ag~ies

-

1811

Accounts Payable -Other
F ed~ral Ag~-

3122

--

Accounts Payable -Inter-
Field Office~

r3211

I Accrued Funded Payroll and
Benefits

--

!fOPI not
blank, OPI =

0347

3215 This BSC can be either
federal or non federal.
Employer Contributions
and Payroll Taxes
Payabl.e SGL 2213 is the
Federal Portion.
0385 -0389 = PMA

3216
-~-

0385 -0389 = PMA-
Other Liabilities3317
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locations
3912 Deferred Credits -Other 0300-0399 Not 0385 -0389.= PMA

Federal Agencies =0385-0389
3915 Deferred Credit -For Other 0300-0399 Not 0385 -0389 = PMA

Federal Agencies ---'-c =0385-0389
--" ---

Environmental Liabilities
-

If OPI not blank
OPI = 0600 and
Source
Doc=HL W

Only Federal Portion
cross walked to 2995U3

3996

Unfunded Liabilities -Other If OPI not blank
OPI=
0347,0319

Only Federal Portion
cross walked to SGL

22_~3,2225

3999

0600*4611 Split
Allotment! Appropriation
Agiustments Len~Q: -

0600*4612
-

Split
Allotment! Appropriation
Adjustments Pending-
Variance

Only Federal Portions
cross walked to 232001

liFT = 57 and
Field Office =
W A OPl = 0300
-0399, OPl
Not = 0385-
0389

Non Reimbursable Transfers
to Other Federal Agencies

8113

0385 -0389 = PMA0300-0399 Not
= 0385-0389

.
Non Reimbursable Transfers

from Other ~e~eral A.g;encies
8114
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BSC AND B& R'5 THAT NEED AN OPI
CO:M:MENTSFund

Type
OPINAME B&RBSC

0300-0399 Not
=0385-0389

0385 -0389 = PMA,
5030 = USEC

Net Cost of
ODerations

50 except 50308132

OPI not = blank
0300-0399 Not
=0385-0389,

0385 -0389 = PMA,3Net Cost of
Operations

8132

0385 -0389 = PMA,0300-0399 Not
=0385-0389

Net Cost of
Operations

ZNOSOIOOO,
ZNO601030,
ZNO602043,
ZNO602053,
ZNO702030,
ZNO90300,
ZNIOOIOI3,
ZNIOOIO23,

I ZNIOO20I3,
ZNIOO2023, ,

ZNIOO4030,---

ZNIOO5,
ZN120300,
ZN1910030

8132

0385 -0389 = PMA.0300-0399 Not
=0385-0389

Net Cost of
Operations

ZN14
ZN23
ZN14

8132

DOE
Activities

Pro 

grammati cVE and
field
office =
WA

0600*of I ZNIO058132 Net Cost

Operations

All DOE0600, AK90-
XS90, 0385-
0389,0383

5ZNet Cost of
Operations

8132

DOE
Activities

5U 0600*

Programmatic

ZN2302Net Cost of
Operations

8132

DOE
Activities

0600*

Programmatic

EWO2NIMO50 TENet Cost of

Operations
8132

Office of
Management

Personnel03478132 Net Cost of
Operations

ZN4010

Department of Justice0311Net Cost of
Operations

ZN40208132

I Defense F~ NWF03835'7 S7;I Net Cost of_lffi1403024,

I~

02010;
03010,
04024



Exhibit 4

Operations

8132 Net Cost of
Operations

ZN
ZN
ZN
ZN
ZN

AK90-XN90,
0385. 0389

8132 Net Cost of

Operations
ZN1919013, 0300-0399 Not

=0385-0389
0385 -0389 = PMA,

8132 Net Cost of

Operations
ZN1403026,
ZN1403030

0314,0384 TVA,
NWF

Defense Fees

8132 Net Cost of
Operations

ZN2602 5J 0310 Department
TreaslJry

of

8132 Net Cost of
Operations

ZN30 WA90 Revenue from the HQ
WCF

8132 Net Cost of

Operations

ZNO404021 ..- 0310 Revenue
from the
(petroleum

Interest
recognized
PPVE
Pricing)

*OPI assigned by SGL conversion program.

1001100110021001

1004

014,024,014,024,040
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TM"-~"T-"I oy.: "" l Ilt "IW I -~f!"C_,~..J."R i: "i;!,.ill"\ 1;., ut :'u.. Iv-~..t
lIT MUi1BER $EWJENCE ~U!lHER IIArf ESTABLISHED
~e 001 ItUG'iI'ST 18. 200:2

If THE RECUR!!
nA..1J !JnjlT:UU,"" ron';..
!JOES IIftlJE

~"J ""AI' ,. '~"'Ii ~ tJi,I..;;litJ;:. ~it.!:! I..;; to

1f"~ 1.n:0I~t'"..ill, ;,"""",\
e1;:;Z. .
Zii4010IjC~*ZN&}Ol(jllZ

THEM THE RIr,ooD



Exhibit 5

!;"l';')'""'rI(:
,11\\1.. '.1QII"

RUN iJfjT£; OS/21S!!;Z
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~O. ~~, nvaJ~~, ~c_, ~~VL
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U$f. '",' "Ii} f!EHDiE Rfii'i£E Of tJf!UlfS, .
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